
How to Add Your Spoken Name to Your Moodle Profile

Record your audio file. 
• You can use your phone’s built-in recording software (ex: Voice Memo 

app) to do this. (The file should be one of the following: .mp3, .aac, .flac, 

.m4a, .oga, .ogg, .wav)

Transfer the file to your computer. 
• Email it to yourself and then download the file.

Upload it to Moodle.
• Log into Moodle and go to your Profile Page.
• Click on the Edit Profile text in the middle of your page under User 

details.
• Scroll down to the Description section and click the icon that looks 

like film (labeled Media).
• Click on the tab labeled Audio.
• Click Browse repositories….
• Click Choose File and browse your computer for the file.
• Click Upload this file, then click Insert media.
• If desired, you may title it with “Here’s how I say my name.”

Ready for more? 

Visit the Faculty Retreat links we’ve 
posted to the UDL@CCA Portal site:
https://tinyurl.com/UDLatCCA 

You’ll find ways to:
• sign up for TSS workshops
• join the Teaching Tech Seminar
• learn about using VoiceThread in 

your classes

UDL Strategies for Global Teaching & Learning: 
Starting the Conversation

UDL Workshops by Brooke Hessler | LRC & Bobby White | TSS 
Flyer Design & Artwork by Nicky Rodriguez | LRC
[Find us in the CCA Portal!] UDL content source: CAST.ORG 
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